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MOJTOXXEHWE
06 06paboTKe nepcoHasbHbIX AaHHbIX PabOTHUKOB MYHULLMNA/IbHOIO
00 )KETHOro 06pasoBaTelbHOr0 yuUpexaeHus
NOMONMHUTENbHOro 06pa3oBaHUs AeTen
«[1eTCKO-IOHOLWecKasa cnopTuBHas WKona «OpbuTta» ropoackoro okpyra
3ATO ropog ®okuHo (n.AyHai)

1. OBWME NONTOXEHNA

1.1. Hactosuwee MNonoxeHne 06 06paboTKe MepcoHasibHbIX AaHHbIX PabOTHUKOB
(nanee — T1onoXeHMe) MYHMLUUNANLHOIO OGHOAXKETHOrO 06pas3oBaTesibHOro
yypexzaeHusa  LONONHUTENbHOro obpasoBaHuWA  feTeil  «J[leTCKO-HOHOLLecKas
cnoptuBHas wkona «OPBUTA» (pmanee OKOCLU «OPBUTA») pa3paboTaHo B
cooTBeTCcTBUM C PepepanbHbIM 3akKoOHOM «O6 o6pasoBaHun B P®P» No 273;
TpynoBbIM KogekcoMm Poccuiickoin Pepepaumn, KoHcTUTyumen Poccuinckom
depepaunn, NpaxgaHCKUM Kogekcom Poccuiickoin depepauun, degepanbHbIM
3aKOHOM «O6 WH(opmaumnM, WHPOPMALUOHHBLIX TEXHOMOMMAX W 0 3awure
NHopMaumn», dedepanbHbIM 3aKOHOM Nel152-®3 «O nepcoHanbHbIX AaHHbLIX»,
[MpaBunaMmn BHYTPeHHero TpyLoBoro pacnopsagka LLIKonbl.

1.2. Uenb paspabotkm T[lonoxeHua - onpegeneHne nopsigka o06paboTku
nMepcoHanbHbIX [aHHbIX; o06ecneyeHne 3awWwuTbl nNpaB W CcB06OL PabOTHMKOB
OHOCLU «OPBWTA» npu 06paboTKe WX MePCOHaNbHbIX [AaHHbIX, a TaKXke
YCTAaHOB/IEHMEe OTBETCTBEHHOCTM [O/DKHOCTHbLIX /UL, MUMERLWKMX [JoCTyn K
nepcoHanbHbIM AaHHbIM paboTHMKoB AHOCLU «OPBWTA», 3a HeBbIMONHEHWE
TpeboBaHNN HOPM, PErYINPYIOLWMNX 06paboTKY M 3alnTy NePCOHasbHbIX AaHHbIX.
1.3. MopsAaok Beofa B AeCTBUE N N3MEHEHMSA [T0N0XEHNUS.

1.3.1. HacTosiwee lMonoxeHne BcTynaet B cuny c¢-03.09.2013 r. n pencTeyer
6eccpoyHO, [0 3aMeHbl ero HOBbIM MONOXEHUEM.

1.3.2. Bce nsmeHeHusa B [1on0XeHMe BHOCATCA NPUKa30oM.

14. Bce pa6otHukn AKOCLI «OPBUTA» [O/MKHbI ObITb 03HAKOMIEHbI C
HacToAwM M NonoXXeHnem nof pocrnuce.

1.5. Pexxum KOH(PMAEHLMANbHOCTN MepCoHasibHbIX AAaHHbIX CHUMAEeTCs B Cly4asx
X 06e3IMUYNBAHUA N NO UCTEYEHUN 75 NIET CPOKa UX XPaHEHUA, UK NPOLIeBaeTCs
Ha OCHOBaHWUWM 3aKto4veHus akcnepTHon komuccun AHOCLU «OPBUTA», ecnu
NHOE He onpefenieHo 3aKOHOM.



2. OCHOBHBbIE MOHATUNA N COCTAB NEPCOHAJIbHbIX JAHHbLIX
PABOTHNKOB

2.1. Onda uenen HactosAwero MMosioXeHUs MCNOMb3yTCsA Cneayrowme OCHOBHbIe
NOHATUA:

- NepcoHanbHble AaHHble paboTHUKA - Nbas MHMOpMauus, OTHOcAWaAncA K
onpefesieHHOMY WX  OMpefenseMoMy Ha OCHOBaHMM Takol MH{opmaymnm
paboTHMKY, B TOM 4mnCne ero gamuamsa, ums, 0TY4ecTBO, rog, mMecsy, gata u MecTo
pPOXAEeHUA, ajpec, CemelnHOe, couuaribHOe, WMYLLECTBEHHOE TOJIOXKEHME,
obpasoBaHMe, npodeccuss, [AoxoAbl, Apyras uHMopmauumsi, Heobxoanmas
paboTogartesno B CBA3N C TPYAOBbIMU OTHOLLEHUAMMU;

- 06paboTKa nepcoHanbHbIX fAaHHbIX - cbop, cucTemaTusauus, HaKoMIeHue,
XpaHeHue, YTOYHEHUE (o6HOBNEHNE, N3MeHeHNe), ncnonb3oBaHue,
pacnpocTpaHeHve (B TOM u4wucne nepegaya), obesnnumsaHue, 6/10KMPOBaHME,
YHUUTOXEHWE NepCcoHasbHbIX faHHbIX paboTHUKoB AHOCLLU «OPBUTAY;

- KOH(MAEHUNANbHOCTb NEPCOHAaNbHbLIX AaHHbIX - 00653aTeNbHOe ANA COBM0AeHNS
Ha3Ha4YeHHOro OTBETCTBEHHOrO fuua, NOMYYMBLUEro AOCTYN K MepCOHaNbHbIM
AaHHbIM paboTHWKOB, TpeboBaHME He  [JONYyCKaTb WX pacnpocTpaHeHus 6e3
cornacusa paboTHUKa UAN MHOTO 3aKOHHOM0 OCHOBaHWS;

- pacnpocTpaHeHWe MnepcoHanbHbIX [aHHbIX - [eWCTBUA, HamnpaB/ieHHble Ha
nepefavyy nepcoHanbHbIX [aHHbIX PabOTHUKOB OMNpPeAeneHHOMY Kpyry nuy,
(nepefava nepcoHanbHbIX fAaHHbIX) WAW Ha O03HAKOMJ/IEHWE C MepcoHasibHbIMU
JAaHHbIMW  HeorpaHW4YeHHOro Kpyra nuy, B TOM 4ucne o6HapojoBaHue
MepCcoHasbHbIX [aHHbIX pPaboOTHMKOB B CPeACcTBaxXx MaccoBOW MHMopMauuu,
pasmMeLleHune B MH(OPMaLNOHHO-TENEKOMMYHUKALUNOHHbBIX  CeTAX nnu
npefocTaB/eHne [0CTyna K MepcoHaslbHbIM AaHHbIM PaboTHUKOB KaKUM-n6o
WHbIM Crocobom;

MCNONb30BaHWe  MEePCOHaNbHbIX  [aHHbIX -  AelcTBMA  (onepauumn) ¢
NepcoHasnbHbIMWU  AaHHbLIMW, COBepLlaeMble AO/MKHOCTHbIM nuuom AHOCL
«OPBUTA» B UenaX MNPUHATUA PelleHUA WM COBEPLUEHUS WHbIX [eACTBUMN,
NOpOXAAKLWNX HpPUANYeCKMe NocneAcTBMA B OTHOWEHUU pPaboOTHUKOB M6GO
MHbIM 06pa3oM 3aTparMparoliMx WX npaBa M CBO6GOAbLI UM MpaBa U cBOGOALI
APYTrnx nuu;

- 610KMpOBaHME TMepCcoHasbHbIX [aHHbIX - BpPeMEeHHOe npekpalweHne cbopa,
cucTemMaTmsalumn, HaKoMJeHUs, UCNOMb30BaHNA, PaCNPOCTPaHEHUS NEPCOHA/IbHBIX
[aHHbIX pab0THMKOB, B TOM YuUC/e UX Mepejaun;

- YHUYTOXXEHWE MNepcoHaNbHbIX [AAHHbIX - [LEWCTBUSA, B pe3y/nbTarte KOTOPbIX
HEBO3MOXHO BOCCTAHOBUTbL  cOfepXaHue  NepcoHabHbIX  AaHHbIX B
MH(OPMALMOHHON CUCTEME NEPCOHasbHbIX AaHHbIX Ppa60THUKOB UMK B pesynbTaTe
KOTOpPbIX YHWUYTOXAalTCA MaTepuanbHble HOCUTENN TMepCcoHaNbHbIX AaHHbIX
pabOTHNKOB;

- 06e31MuYMBaHNE MePCOHaNbHbIX AAHHbIX - OEeNCTBUA, B pe3ynbTaTe KOTOPbIX
HEBO3MOXHO ONpefenTb NPUHALNEXHOCTb NEPCOHANIbHBLIX AAHHbLIX KOHKPETHOMY
paboTHUKY;



- 00WeaoCcTynHbleE MepCOoHanbHble AaHHble - MNEpPCOHaNbHble [aHHble, A0CTYynN
HEOrpaHWYeHHOro Kpyra NuL K KOTOPbIM MpeAoCTaBfeH C corfacus paboTHMKa
WKW Ha KOTOpPble B COOTBETCTBMM C  (hefepasbHbIMM  3aKOHAMW  He
pacnpocTpaHseTcs TpeboBaHMe CO6/0AEeHNSA KOHPUAEHUNANTBHOCTH.

- MHGopMauusa - ceefeHUs (CoobLLeHUs, AaHHbIE) He3aBUCMMO OT (OpMbl UX
npeAcTaBneHus.

- [AOKYMEHTMpOBaHHas WHGopMaumsa - 3aMKCMpPOBaHHas Ha MaTepuanbHOM
HOCMTene  NyTeM  AOKYMEHTMPOBaHMA  WHGoOpMauus Cc  pekBU3UTaMu,
MO3BONAKOWMMM  ONpPeAennTb TakKyr WHGPOPMaLUK WM ee  MaTepuanbHblii
HOCUTESb.

2.2. B cocTaB MepcOHaNbHbIX AaHHbIX PabOTHWKOB BXOASAT [AOKYMEHTHI,
cofepxaline nHopMaumno 0 NacnopTHbIX AaHHbIX, 06pa3oBaHUM, OTHOLLEHWUU K
BOMHCKOW 006513aHHOCTW, CEMEWHOM MOMOXEHUN, MECTe XXWUTENbCTBA, COCTOAHUU
3[10pOBbS, a TaKXKe 0 NpeAblAyLnX MecTax nx paboTsbl.

2.3. Komnnekc JOKYMEHTOB, CONPOBOXAAIOLNA NpoLecc opopMIeHNs TPYLOBbIX
OTHOLLEHWIA pabOTHMKA NpW ero nNpueme, NepeBoje U yBONbHEHUN.

2.3.1. NHopmauwma, npegcrasnsemas paboTHUKOM Npy NOCTYNEHUN Ha paboTy B
AHOCLU «OpbuTa», A0MKHA UMeTb JOKYMeHTanbHYt (opmy. Mpu 3aKIyYeHum
TPYAOBOro [0OroBopa B COOTBETCTBUM CO CT. 65 TpyaoBoro kKogekca Poccuiickoi
depgepauny nuLo, NocTynatowee Ha paboTy, NpeabasaseT pabotogatento:

- NacnopT UKW NHOW JOKYMEHT, yA0CTOBEPSOLWUIA MMYHOCTb;

- TPYAOBYK KHMWXKY, 3a WCKIOYEHMEeM C/yvyaeB, KOrga TpyAOBO [0roBop
3aK/0YaeTcs BMepBble WMAM PabOTHMK MOCTynmaeT Ha paboTy Ha YCNOBUAX
COBMECTUTENLCTBA, MO0 TPYyA0Bas KHKKA Y pabOTHMKA OTCYTCTBYET B CBA3M C ee
yTpaToi nnm no Apyrum npuymMHam;

- CTPaxoBOe CBUAETENbCTBO FOCYAapCTBEHHOIO MEHCMOHHOMO CTPaxoBaHus;

- LOKYMEHTbl BOWHCKOFO y4eTa - A5 BOEHHO0G6SA3aHHbIX W NUL, NOANEXALLNX
BOVHCKOMY YYeTy;

- LOKyMeHT 06 o06pa3oBaHWMM, O KBanuuKauum WAW HanMuUU cneumnanbHbIX
3HAHWI - NpX NOCTYNNEHUN Ha paboTy, TpPebyloLWy chneynanbHbiX 3HAHWIA WK
cneunanbHON NOArOTOBKM;

- CBNAETENbCTBO O NpucBoeHUn MHH (Npn ero Hannumm y paboTHMKA).

2.3.2. Mpwn ohopmneHnn paboTHUKA CeKpeTapem 3anoHAETCA YHUPULNPOBaHHAS
hopma T-2 «JIn4yHas KapTouyka paboTHMKa», B KOTOPOI OTpaKatoTcs chneaytouime
aHKeTHble 1 bruorpaduyeckme gaHHble paboTHMKaA:

- obwme cBegeHns (®.N.0. paboTHUKa, faTa POXKAEHMSA, MECTO POXAEHUS,
rpaxaaHcTBo, o6pas3oBaHue, npodeccus, cTax paboTbl, COCTOsHWE B Opake,
MacnopTHble AaHHbIE);

- CBeIeHNs1 0 BOMHCKOM Y4eTe;

- faHHble 0 Npueme Ha paboTy;

B fanbHeiiliem B TMUYHYK0 KapTOUYKY BHOCATCA:

- CBEAEHUNS 0 NepeBoAax Ha Apyryto paboTy;

- CBefleHMs1 06 aTTecTauuu;

- CBEJ}eHUS 0 MOBbILWEHNN KBAIMMKALNN;

- CBefleHMs 0 NPohecCMoHanbHOl NepenoaroToBKeE;

- CBefleHMs 0 Harpagax (MooLPeHnsAX), NOYETHbIX 3BaHNAX;

- CBefleHMs1 06 oTnycKax;



- CBeieHNA 0 CoLManbHbIX rapaHTUsaX;
- CBEfleHMA 0 MeCTe XUTeNbCTBa U KOHTaKTHbIX TefledhoHax.

2.3.3. B AOCLU «OPBUATA» co3paldTca WU XpaHATCA CchnefyrolimMe rpynnbl
JOKYMEHTOB, cofepawime faHHble 0 paboTHMKax B eAMHWYHOM WU CBOAHOM
BUAe:

2.3.3.1. [lOKyMeHTbl, cofepXalise nepcoHanbHble [aHHble pPaboTHUKOB
(KoMnfiekcbl [LOKYMEHTOB, COMPOBOXAAKLliMe Mnpouecc OpopM/IeHUA TPYAOBbIX
OTHOLIEHN npu npuemMe Ha paboTy, nepeBofe, YBOJLHEHUMN; KOMMJIEKC
MaTepuanoB Mo aHKeTUPOBaHWIO, TeCTUPOBaHWIO; MPOBeLeHU0 cobecefOBaHUI C
KaHAMAaToM Ha [O/HKHOCTb; MOAJMHHUKA W KOMWUU TMPUKA3oB N0 JINYHOMY
COCTaBYy; NINYHble Aena W TPyLOBble KHWXKW pabOTHUKOB; fena, cogepxaiyue
OCHOBaHMA K MpukKasy no JIMYHOMY COCTaBy; [ena, Ccojepxalline MaTepuansbl
aTTecTauum paboTHMKOB; CNY>KeOHbIX paccnefoBaHuI; CnpaBoYHO-
NH(OPMALUMOHHbLIN  6aHK [daHHbIX MO0 nepcoHany (KapTOTeKW, >KYypHanbl);
NOA/MMHHUKA N KOMWUW OTYETHbIX, aHaJIMTUYECKUX U CMpPaBOYHbIX MaTepuasnos,
nepepgaBaeMbix  agMuHucTtpauun AOHOCLW  «OPBUVTA», KONUM  OTYETOB,
HanpaBNsSeMblX B rocyfapCTBeHHble opraHbl CTaTUCTUKK, HANOr0Bble WHCNEKLNMN,
BbILUECTOALLME OpraHbl YNpaBieHUa U 4pyrue yupexxaeHus).

2.3.3.2. [oKkymeHTauuMs no opraHusayum paboTbl (MONOXKEHUSA, AO/HKHOCTHbIE
NHCTPYKLMWU pabOTHMKOB, MPUKasbl, pacnopsXeHus, yKasaHusa afMUHUCTpaLumn);
AOKYMEHTbI MO MJaHWPOBaHUIO, YYeTy, aHa/in3y U OTYETHOCTW B YacTu paboTbl C
nepcoHanom AHOCLI «OPBEUTA.

3. CbBOP, OBPABOTKA U 3AWLNTA NMEPCOHAJIbHbIX JAHHbBIX

3.1. NMopsAfoK NonyyeHNs nepcoHanbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble faHHble paboTHuka AHOCLU «OPBUTA» cnepyet
nonyyatb y Hero camoro. Ecnm nepcoHanbHble AaHHble paboTHWKA, BO3MOXHO,
MONYYUTb TOMBbKO Y TPETbe CTOPOHLI, TO PA6OTHUK A0/KEH ObITb YBeAOM/IEH 00
3TOM 3apaHee M OT Hero AO/HKHO ObiTb MOJSIYYEHO TMUCbMEHHOE Ccornacue.
[O/MKHOCTHOE NuMUo paboTogaTenss [LO/MKHO COOOWMUTL pPaboTHUKY O Uensx,
npeanosiaraemblX UCTOYHMKAX U cnocobax MonyvyeHUss NepcoHasibHbIX AaHHbIX, a
TaKXXe O XxapakTepe noAfexawmnx Moay4yeHU [MepCcoHabHbIX [aHHbIX U
NnocnefcTBMAX 0TKasa paboTHUKA AaTb MUCbMEHHOE corfiacue Ha Ux nosyyeHue.
3.1.2. PaboTofaTenb He MMeeT npasa Nonyyatb U obpabaTbiBaTb NEPCOHasbHbIE
[aHHble paboTHMKA O €ero pacoBOil, HaUWOHaNbLHOW  MPUHAAEXHOCTH,
NONUTUYECKUX  B3rnagax, PenurnosHbiX WA QUI0CONCKUX  YOeXAeHUsX,
COCTOSIHMM 3[40PO0BbS, UHTUMHOW XU3HW. B cny4yasx, HenmocpeACTBEHHO CBA3AHHbIX
C BOnpocamMu TPYAOBbIX OTHOLLUEHWI, B COOTBETCTBUM CO CT. 24 KOHCTMTYyLUMU
Poccuitickoin depepaunmn pabotogaTens Bnpase nonyvaTb U o6pabaTbiBaTb JaHHbIE
0 YaCTHOW XN3HU paboTHMKA TONILKO C ero NMUCbMEHHOIO coracus.

O6paboTKa YyKasaHHbIX MepCOHaNbHbIX fAaHHbIX PaboTHMKOB paboTogartenem
BO3MOXXHA TO/IbKO C UX cornacusa nmbo 6e3 nx cornacus B cnegyrowmnx cnyyasx:

- NepPCoHanbHble JaHHble ABAKTCA 006LWe[0CTYNHbIMU;

- MEepPCoHa/bHble AaHHble OTHOCATCA K COCTOAHWUIO 340pPOBbA PaboOTHUKA U UX
o6paboTka HeobxoaMMa AN1A 3alWUTbl €ro XXU3HW, 340PO0BbSA UMN UHbLIX XXU3HEHHO



*-4"< WUHTEPECOB /MO0 XXMW3HW, 3[40POBbA WAM WMHbIX XWU3HEHHO BAXKHbIX
:-:TETECOB APYruX NnL, U Nony4veHne cornacmsa paboTHMKA HEBO3MOXHO;
- HO TpeboBaHMIO MOMIHOMOYHbLIX TrOCYAapCTBEHHbLIX OpraHoB B Cly4asXx,
rreflyCMOTPEHHbIX (hefepasibHbIM 32aKOHOM.

PaboToaatenb Bnpase o6bpabaTbiBaTb NMepcoHasibHble AaHHble PaboTHUKOB

B /IbX0 C UX MUCbMEHHOTO COornacus.

- TlucbMeHHOe cornacve paboTHMKa Ha 06paboTKy CBOMX MNEPCOHabHbIX
[AAaHHbIX AO/HKHO BK/OYaTb B Ce6A:
- 0aMWNIO, WMA, OTYECTBO, agpec CybbekTa MNepcoHasbHbIX AaHHbIX, HOMep
‘CHOKHOI0 [AOKYMeHTa, Y[OCTOBEpPAILWEro ero JW4YHOCTb, CBefleHMA O paTe
Bblayn yKa3aHHOro 4OKYMEHTA U Bbl4aBLUEM €ro OpraHe;
- HauMeHoBaHue (hamununio, MMsA, 0TYECTBO) W agpec orneparopa, NonyyarLlero
cornacme cybbekTa nepcoHanbHbIX AaHHbIX;
- leslb 06paboTKM NepcoHasbHbIX JaHHbIX;
- nepeyeHb NePCOHaNbHbIX [aHHbLIX, HAa 06paboTKy KOTOPbIX AAaeTca cornacue
cybbeKTa NepCoHanbHbIX AaHHbIX;
- nepeyvyeHb [AeNCTBUIA C NEPCOHaNbHbIMW [aHHbIMW, Ha COBEPLUEHWE KOTOPbIX
faeTcd cornacve, obuiee onmMcaHuWe WCNOMNb3YeMbIX OMepaTopoM Crnoco6os
06pabOTKM NMepCoHaNbHbIX AaHHbIX;
- CPOK, B TeYeHMe KOTOPOro AeWCTBYeT corfacue, a Takxe MopsigoK ero OT3blBa.
IMpunoxeHne Ne2).
dopma 3aaBneHNa 0 cornacum paboTHMKa Ha 06paboTKy NepcoHasbHbIX AaHHbIX
CM. B NpunoxeHnn 1K HactodAwemy INonoXKeHuto.
3.1.5. Cornacve paboTHMKa He TpebyeTcs B CefYHOWMNX Cyyasax:
1 o06paboTKa NepcoHanbHbIX AaHHbIX OCYLLEeCTBNAAETCSA Ha OCHOBaHUW TpyLoBOro
Kogekca P® wunm unHoro defepanbHOro 3aKoHa, YCTaHaB/IMBAKOLLETO €ee Lefib,
YC/MI0BUS NOMYYEHUS MEPCOHaNbHbIX AaHHbIX U KPYr Cy6bLeKTOB, MepcoHalibHble
[aHHble KOTOPbIX noAnexar o6paboTke, a Takxe ONpefensroWero nosHOMo4YuA
paboTopartens;
1 06paboTKa MepCcoHasibHbIX [AaHHbIX OCYLLECTBAETCA B LENAX WCMOHEHUA
TPYLOBOr0 A0Or0BOpA;
3>06paboTKa NepcoHasibHbIX AAHHbLIX OCYLLECTBASETCA ANA CTAaTUCTUYECKUX WA
MHbIX  Hay4HbIX LUefed npu  ycnoBum  obsA3ateflbHOro  06e3nnymBaHuns
MepcoHasibHbIX AaHHbIX;
4 106paboTKa NepcoHanbHbIX AaHHbIX HEOOX0AMMA ANSA 3ALUUTBI XXU3HKU, 3L40POBbA
WIW WHBIX >KU3HEHHO BaXKHbIX WHTEPecoB pabOTHMKA, eCcnuM MnonyyeHue ero
corfiacma HeBO3MOXXHO.
3.2. NMopsafok 06paboTKK, nepefadn U XpaHeHUA NePCOHasbHbIX AaHHbIX.
3.2.1. PaboTHuk OKOCLU «OPBUTA» npenocTaBnsieT CeKpeTapd [OCTOBEPHbIE
ceefeHns o0 cebe. CekpeTapb MpoBepseT [LOCTOBEPHOCTb CBeAEeHWI, CBepsis
[aHHble, nNpefoCTaB/eHHble pPaboTHUKOM, C wuMewWMUmMUcs Yy paboTHMUKA
LOKYMEHTaMMU.
3.2.2. B cootBetcTBUMN cO CT. 86, rn. 14 TK P® B uensx obecnevyeHusa npas u
cBobop venoBeka u rpaxgaHunHa ampektop AKOCLU «OPBUTA» (PabotogaTens)
M ero npeacraBmTeny npum o6paboTke NepcoHanbHbIX AaHHbIX paboTHMKA JOKHBI
cobnogaTb cnegytouimne obuine TpeboBaHuUA:



3.2.2.1. OO6paboTKka nNepCcoHaNbHbIX  [aHHbIX  MOXET  OCYLleCTBNATHLCA
NUCKMIOUNTENbHO B Lendx obecrneyeHMs COOMIOAEHMA  3aKOHOB U UHbIX
HOPMaTUBHbLIX MPaBOBbIX aKTOB, COAENCTBUA pabOTHUKAM B TPYLOYCTPOWCTBE,
00y4YeHMN W NPOABMIXKEHMU MO CNyX6e, o06ecneyeHUss NUYHOW 6e30MacHOCTU
pabOTHMKOB, KOHTPO/AA KO/MM4YecTBa W KayecTBa BbINOMHAEMOW paboTbl W
obecneyeHnsa COXpPaHHOCTU MMyLLeCTBa].

3.2.2.2. Tlpn onpegeneHnn obbemMa W coaepxkaHusi, o06pabaTbiBaeMbIX
nepcoHasibHbIX LaHHbIX PaboTofaTenb [LONXKeH PYKOBO/CTBOBaTLCA
KoHcTutyumen Poccuiickoin ®Pepepaunu, TpyaoBbiM KOAeKCOM Poccuiickoi
depepaunn U UHbBIMK hefepanbHbIMU 3aKOHAMN.

3.2.2.3. Tlpn nNPUHATAN pelleHnid, 3aTparnBaloMX WHTepecbl paboTHUKE,
PaboTogatesls He MMeeT MpaBa OCHOBbIBAaTbCA Ha MEPCOHabHbIX [AaHHbIX
paboTHMKA, NOMYYEHHbIX UCKIKOUYMUTENIbHO B pe3y/ibTaTe UX aBTOMaTU3NpPOBaHHOM
06pabOoTKM UK 3/1IEKTPOHHOIO NONYYEHUS.

3.2.2.4. 3awmTa nepcoHanbHblIX fAaHHbIX PaboTHMKA OT HENpPaBOMEPHOro WX
MCNOMb30BaHMA UK yTpaTbl obecneymBaeTca PaboTofaresiem 3a CYET ero CpeacTs
B NOpPsAKe, yCTaHOB/IEHHOM (pefepasibHbIM 3aKOHOM.

3.2.2.5. PabOTHMKM M UX MNpeAcTaBUTENM [LOMKHbI ObiTb 03HAKOM/EHbI MOA
pacnucky ¢ AOKYMeHTamu CMOPTMBHOW LWKO/bI, YCTaHaBAMBAKOWMUMU MNOPSALOK
06paboTKM MepcoHaNbHbIX [faHHbIX pPaboOTHMKOB, a Takxe 00 WX MpaBax MU
006513aHHOCTSX B 3TON 06nacTu.

3.2.2.6. Bo Bcex cnyyasax 0TKas paboTHMKA OT CBOMX MpaB Ha COXpaHeHue U
3alUNTY TalHbl HEeMCTBUTENEH.

4. MEPEOAYA N XPAHEHWE MEPCOHAJIbHbBIX JAHHbBIX

4.1. MMpn nepefayvye nepcoHanbHbIX AaHHbIX paboTHMKa PaboTopartenb [0/HKEH
cobnofath crefyouine TpeboBaHuA:

4.1.1. He coobuwartb nepcoHasbHble [aHHble paboTHWKa TPeTbeill CTOpPOHe 6e3
MUCbMEHHOTO cornacus paboTHMKa, 3a WCKIKYEHWEM Cny4vaeB, Korfga 3710
HeobX0ANUMO B LEeNAX npefynpexaeHns yrposbl X1U3HU 1 340P0BbI0 paboTHMKA, a
TakXXe B C/lyyasax, YCTaHOBNEHHbIX (hefepanbHbIM 3aKOHOM.

-.1.2. He coobwaTtb nepcoHasbHble AaHHble paboTHMKA B KOMMEPYECKUX Lensax
6e3 ero nucbMeHHoro cornacus. (MpunoxeHne Ned). O6paboTKa nepcoHasbHbIX
[AAaHHbIX PabOTHWKOB B LeNAxX MPOABMXXEHUA TOBapoB, paboT, YC/Nyr Ha pbiHKe
MyTEM OCYLLECTB/IEHUSA MPSAMbIX KOHTAaKTOB C MOTEHLUMalbHbIM NOTpPebutenem c
MOMOLLbIO CPefCTB CBA3W [OMYCKAeTCA TONbKO C ero npeAsapuTesisHOro cornacus.
4.1.3. TpegynpeanTb NuL, MONYUYMBLUMX MEPCOHaNbHble [JaHHble paboTHMKA, O
TOM. YTO 3TW fiaHHble MOTYT 6bITb UCMNOJIb30BaHbI NNLWb B LeNaX, 4159 KOTOPbIX OHK
Co0OLLeHbl, U TpeboBaTb OT 3TUX UL, MOATBEPXAEHWUS TOro, YTO 3TO MPaBU/IO
cobnogeHo. Jlnua, MonyyMBlUMe MepCcoHaNbHble fAaHHble pPaboTHWKa, 06f3aHbl
cobnogaTb pexum cekpeTHocTU (KoHpuaeHumansHocTK). (MpunoxeHne Neob5)
[aHHoe T1onoxeHne He pacnpocTpaHAeTcsa Ha OOMeH MepcoHanbHbIMU AaHHbIMM
paboTHNKOB B MOPSAKe, YCTAHOB/IEHHOM (hefilepaibHbIMU 3aKOHAMMU.

4.1.4. OcyLlecTBNATL Mepefayvyy NepcoHanbHbIX AaHHbIX PaboTHWKOB B npegenax
CNOPTUBHOM LLUKOJIbI B COOTBETCTBUU C HACTOALWMM [MON0XKEHUEM.



4.1.5. Paspewartb AOCTYN K MNepPCOHaNbHbIM [aHHbIM PabOTHUKOB TOJIbKO
cneunanbHO YNOIHOMOYEHHBLIM NnLLaM, NPU 3TOM YKa3aHHble nnuua AO0/KHbI UMETb
npaBo MoOfiyyaTb TONbKO Te TMepCOHanbHble AaHHble paboTHMKA, KOTopble
HeobXo4UMbI 415 BbINOSIHEHUSA KOHKPETHON PYHKL MK,

4.1.6. He 3anpawwmsatb WHMOPMaUMO O COCTOSHWUW 340POBbS PaboOTHMKA, 3a
NCK/IOYEHNEM TeX CBEeAEeHMMW, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTM
BbINO/IHEHUS PA6OTHUKOM TPYA0BON (YHKLMN.

4.1.7. TlepefaBaTb MNepcoHanbHble [aHHble paboTHMKA MpefCcTaBuUTeNAM
paboTHNKOB B MNOPsAAKe, YCTaHOBMIEHHOM TpyAoBbIM KOAEKCOM PoOCCUMIACKOM
depepaymn, N orpaHNYMBaTb 3Ty WHMOPMALUKD TOMBKO TEMW MEPCOHasIbHbIMU
AaHHbIMW  pPaboTHUKA, KOTOpble HE06XOoAWMbl A5 BbIMNOSIHEHNSA YKa3aHHbIMK
npeacTaBUTeNIaMU UX PYHKLUN.

4.2. XpaHeHne 1 UCcrnonb3oBaHe NepcoHasbHbIX JaHHbIX pabOTHMKOB:

4.2.1. TlepcoHanbHble pAaHHble PaboTHMKOB 06pabaTbiBAlOTCA W XpaHATCA B
creynanbHO O0TBEAEHHOM MOMELLEHUN.

4.2.2. lMepcoHanbHble faHHble pPabOTHUKOB MOTYT OblTb MONAYYeHbl, MPOXOAUTb
JanbHenlwWwy o06paboTKy M MepefaBaTbCA Ha XpaHeHWe, KakK Ha OyMaXKHbIX
HOCUTENAX, TaK U B 3NIEKTPOHHOM BU/Ee — JIOKaNbHOW KOMMNbIOTEPHOM CETW.

4.3. Tlpn nony4vyeHnn nepcoHanbHbIX AaHHbIX He OT paboTHMKA (32 UCKIOYEHNEM
C/ly4yaeB, ec/ii MepcoHasnbHble faHHble ObiAM MpefocTaBneHbl paboTofaTeniio Ha
OCHOBaHWWN (hefepanbHOro 3akoHa WAW ecnn MepcoHasibHble AaHHble SABMAKTCA
obulefocTynHbiMK) paboTofatens L0 Havana 06paboTKM TaKMX MePCOHaNbHbIX
AAaHHbIX 06513aH NpPefoCcTaBUTb PaboTHUKY ClefYHOW Y0 MHPOopMaLmo:

- HauMmeHoBaHue ((hamunus, uMA, OTYECTBO) W ajpec oneparopa WAN ero
npeAcTaBuUTeNs;

- nefib 06paboTKN MepCcoHabHbIX AaHHbIX U ee NpaBoOBOe OCHOBaHUE;

- NpegnonaraeMble N0b30BaTENMN NMEPCOHANbHbIX JaHHbIX;

- YCTaHOB/eHHble HacToAwMm PefepasibHbIM  3aKOHOM MpaBa Cyb6bekTa
nepcoHanbHbIX AaHHbIX. (MpunoxeHue Ne2).

5. 40CTYN K MNEPCOHAJ/IbHbIM AAHHBIM PABOTHWUKOB

5.1. MpaBo focTyna K nepcoHanbHbIM JaHHbIM PabOTHUKOB UMEIOT:

- Avpektop AKOCLU «Opbutax

- CeKpeTapsb;

- COTPYAHUKN ByXxrantepuu;

- 3aBx03 (MH(opMauma 0 (akTUYEeCKOM MeCTe MPOXMBAHUA U KOHTAKTHbIE
TenedoHbl paboTHNKOB);

- 3aMeCcTUTeNb ANPEKTOPA;

5.2. Pab0OTHNK UMeeT npaso:

5.2.1. TonyyaTtb AOCTYyNn K CBOWM TMepcOHaNbHbIM AaHHLIM U O03HaKOMJ/IeHue C
HAMK, BK/IKOYas npaBo Ha 6e3BO3Me3gHOe MoJsiyyeHMe KOnuid N1to6oi 3anucw,
CoLepXKallleil nepcoHasnbHble fJaHHble paboTHUKA.

5.2.2. TpeboBaTtb 0T PaboTogatens YTOUHEHMUSA, UCKIOYEHUA WU UCMNpaBNeHUs
HernosiHbIX, HEBEPHbIX, YCTapeBLUUX, HeAOCTOBEPHbLIX, HE3AKOHHO MONYYEHHbIX
NN He ABMAKOLWMX HeobxoanMbIMKN ansa Pabotogarens nepcoHanbHbIX AaHHbIX.
5.2.3. Monyyatb oT PaboTogaTens



- CBeAEeHMA 0 Nnuax, KoTopble MMEKT AOCTYN K MepCcOHanbHbIM AaHHbIM WU
KOTOPbIM MOXeT 6bITb NPefocTaB/ieH TakoW A4OCTyn,;

- NepeyeHb 06pabaTbiBAEMbIX NMEPCOHANbHbLIX AAHHbLIX U UCTOYHUK UX NONYYEHUS;
- CPOKM 06paboTKM MepCcoHasbHbIX AaHHbIX, B TOM YMC/e CPOKU UX XPaHEHUS;

- CBefeHMs O TOM, Kakue lOpuanmyeckme nocneacTens And  cybbekra
MepcoHasibHbIX AaHHbIX MOXEeT MoB/iedyb 3a C060iM 06paboTKa ero NepcoHasnbHbIX
[AaHHbIX.

5.2.3. TpebosaTb M3BelweHNs PaboTogaresiem BCeX /AL, KOTOPbIM paHee 6biu
COOOLWEHbl HEBEPHble WAM HEMOJIHble MepcoHanbHble fAaHHble, 060 BCeX
MPOW3BEAEHHbIX B HUX UCKNHOYEHUAX, UCNPABNEHUAX U LOMONHEHUSX.
O6xanoBaTb B YMO/JIHOMOYEHHbIA opraH No 3awuTe nMpaB CyObEKTOB
MepcoHasibHbIX JaHHbIX UK B CyfeOHOM MnopskKe HenpaBOMEpPHble AeNCTBUS UK
be3fneincTeus Pabotogatens npy 06paboTKe U 3alUTe ero NepcoHanbHbIX JaHHbIX.
5.3. KonupoBaTb W -fenatb BbIMUCKM MNePCOHaNbHbIX [AaHHbIX pPaboTHUKA
paspeLlaeTca UCKHUUTENLHO B C/Y)XXEOHbIX Lensx ¢ NMUCbMEHHOro paspeLleHuns
anpekTopa AHOCLL «OpbuTa».

5.4. Mepefaya NHHOPMaLUMN TPETbEN CTOPOHE BO3MOXKHA TOJIbKO MPU MUCbMEHHOM
cornacum pabotHunkos. (MpunoxeHune Neb)

6. OTBETCTBEHHOCTb 3A HAPYLUEHWE HOPM, PETYJTINPYOLWNX
OBPABOTKY N SAWLNTY NMEPCOHAJIbHbIX JAHHbBIX

6.1. PabOTHUKM CMOPTMBHOWN  LWKOMbI, BWHOBHble B HapyLleHUM HOPM,
perynvpyowmx nofiyyeHne, o06paboTKy M 3alWUTy MNEpPCOHaNbHbIX [AaHHbIX
paboTHMKA, HECYT AUCLUMNINHAPHYIO afMUHUCTPATMBHYIO, FpaXXA4aHCKO-NpPaBoBYo
WM YTONOBHYH OTBETCTBEHHOCTb B COOTBETCTBUU C pefepasibHbIMU 3aKOHAMMU.
6.2. Aupektop AOKOCLU «Opbuta» 3a HapyLlleHWe HOpM, PerynanpyroLmnx
nony4yeHve, o6paboTKy M 3aWUTy MNEpPCoHaNbHbIX AaHHbIX paboTHWKa, HeceT
aAMMUHUCTPATUBHYI OTBETCTBEHHOCTb corfacHo cr. 5.27 un 5.39 Kopgekca 06
aAMUHUCTPATMBHbLIX MpaBoHapyweHuax Poccuiickon degepaumn, a Takxe
BO3MeLLaeT paboTHMKY yulepb, NPUYMHEHHbIA HEMPaBOMEPHbLIM MCMO/b30BaHUEM
MH(opMaL MK, cofepiKallein nepcoHasbHble AaHHble paboTHUKA.



NNCT OBHAKOMJTIEHNI
¢ MonoxxeHrem 06 06paboTKe M 3alNTe NepPCOHaNIbHbIX AaHHbIX
MBOY 404 AKOCLU «Opbuta» ropoackoro okpyra 3ATO
ropog ®okuHo (n.JyHan)
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