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1. O6Lire MosoXKeHns

Hactosawas VHCTpyKumsa paspaboTaHa B COOTBETCTBUN C «[10/10XXeHeM 06 0COBEHHOCTAX
06paboOTKM  MepcoHasibHbIX  AaHHbIX,  OCYLLECTB/ISEMON  6e3  WUCMONb30BaHUS  CPeAcTB
aBToMaTtmsaLmm», YTBEpPXAEHHbIM nocTaHoBneHMem [lpaButensctea P® oT 15.09.2008 Ne 687,
ABNAETCA AONOMHEHMEM K «[10oN0XeHN0 06 06paboTKe NepcoHasbHbIX AaHHbIX B MBY 40 AHOCLL
«Opbuta» MO 3ATO r.®oknHo (n.[yHain)» 1 onpegenseT npasuna paboTbl C NEPCOHaNIbHbIMU
JAaHHbIMW U UX MaTepuasbHbIMWU HOCUTeNsMK 6e3 NCMob30BaHWsA CPeACTB aBToMaTU3aL UK.

O6paboTKa MepcoHaslbHbIX [aHHbIX, MONYYEeHHbIX OT paboTHWMKa, COAepXKalinxca B
MH(OPMALMOHHON CUCTEME MePCOHaNbHbIX [aHHbIX MO0 W3BMEYEHHbIX W3 TakKOW CUCTEMBI,
cumTaeTcs OCYLL,eCTBNIEHHOWA 6e3 1CNONb30BaHMNS CpeacTB aBTomartmsauum
(HeaBTOMATM3MPOBAHHOI), €CIN TaKne AeliCTBMS C NEPCOHaIbHBIMU AaHHbIMU, KaK UCMO/b30BaHNe,
YTOYHEHWe, pacrnpocTpaHeHue, YHUUTOXeHME MePCOHaNbHbIX AaHHbIX B OTHOLUEHUW KaX4oro u3
Cy6bEKTOB NepcoHasIbHbIX AaHHbIX, OCYLLECTBASIOTCA NPU HENOCPEACTBEHHOM YUYacTUM Ye/oBeKa.

[OKyMeHT, cogepXxaliuMii MepcoHanbHble [aHHble - MaTepuanbHbld  HOCUTENb  C
3a(hMKCMPOBAHHO Ha HeM B NHO6OI (hopme MHGOpMaLmeid, COAepXKalleii NepcoHanbHble AaHHble
paboTHMKOB (UK rpaxiaH B LOroBopax C PU3MYECKMMU NULaMK) B BUAE TeKcTa, (hoTorpapumm u
(nnn) nx coyetaHwms.

C yueToMm 60nblIOro o6bemMa (MaccoBOCTM) [LOKYMEHTOB, COAepXalluX MepcoHasbHble
[aHHble, N CTPOro PernameHTUPOBAHHOIO NOPSAAKA UX XPaHeHWs NOMeTKa KOH(UAEHLMAaNbHOCTH
Ha HUX He CTaBUTCS.

C HacTosWed MHCTPYKLMEA [OMKHbI OblTb O03HAKOMJ/IEHbl NOA MOAMNUCH PabOTHUKW,
fonyckaemble K 06paboTKe NepcoHasbHbIX AaHHbIX 6e3 UCMOoNb30BaHWA CPeACTB aBToMaTu3auuun.
JINCTbl  03HaKOMNEHUS XPaHATCA Yy OTBETCTBEHHOro 3a CUCTeMY 3aliuTbl WH(OpMauuMum B
MH(OPMALMOHHON c1CTeMe NepPCOHa/IbHBIX AaHHbIX.

2. MopsiaoK 06paboTKN NePCoHasbHbIX AaHHbIX

MepcoHanbHble faHHbIE JO/MKHbI 060C061ATHCA OT MHOW MHAOPMaLUK NyTemM QUKcaunm nx
Ha OTAe/IbHbIX MaTepuanbHbIX HOCUTENsAX, B CheuuasbHbIX pasgenax WaM Ha nonsx (opm
(6naHkoB).

Mpn ukcauny nepcoHaNbHbIX AaHHbIX Ha MaTepuanbHbIX HOCUTENAX He [0MycKaeTcs
(hmkcaumm Ha 0fHOM MaTepuasibHOM HOCUTeNe MePCOHa/bHbIX AaHHbIX, Lenn 06paboTKM KOTOPbIX
3aBelOMO He COBMECTUMbl. [ 06paboTKM pas3/IMYHbIX KaTeropuin nNepcoHanbHbIX [AaHHbIX -
MCMONb30BaTb OTAENbHbIA MaTePUaNbHbIA HOCUTENb AN KaXKA0N U3 KaTeropuia.

PaboTHMKK, oOcCyLLecTBAAIOLWME 06pabOTKy MEpCoHaNbHbIX [AaHHbIX, WHPOpMUPYHOTCA
HenocpeACTBEHHbIM HayalbHUKOM (pyKoBoAMTeNeM) 0 hakte 06paboTKM UMW MNepCOoHasIbHbIX
AaHHbIX, KaTeropmsax obpabaTbiBaeMblX MEPCOHaNbHbIX [aHHbIX, a Takke 06 0COO6EeHHOCTAX W
npasunax oCyLlecTBNeHNS Tako 06paboTKu.

Tunosble (OpMbl JOKYMEHTOB LO/DKHbI ObITb COCTaB/IEHbl TaKMM 06pa3oM, YTOObI KaXablii
M3 CyObEKTOB MEepCOHaNIbHbIX [aHHbIX, COAepXalimxca B [OKYMeHTe, WMen BO3MOXHOCTb
03HaKOMMUTbCS CO CBOMMW NEPCOHA/IbHLIMW [aHHbIMUW, COLEPXALLMMUCS B LOKYMEHTE, He HapyLuas
npaB 1 3aKOHHbIX UHTEPECOB UHbIX CYObEKTOB NEPCOHAIbHbIX AaHHbIX.

XpaHeHvie [OKYMEHTOB, COAepXalinx nepcoHasbHble AaHHble, OCYLLEeCTBASEeTCA B ceidax
NNK 3anNnpaemMbIX LIKagpax.

YHUUTOXEHMEe [OKYMEHTOB, COfepXaljux MnepcoHasbHble [AaHHble, OCYLLeCTB/AeTCA
CrMoco6oM, He NO3BOMIAOLLMM B fasIbHENLLIEM 03HAKOMUTLCS C MEPCOHaNbHBIMU JaHHBIMMU.

3. O6A3aHHOCTN COTPYAHUKA, AONYLLEHHOr0 K 06paGoTKe MepcoHasbHbIX
NaHHbIX

Mpn paboTe C [OKYMeHTaMW, COAEPXKaliMMU MepcOHabHble AaHHble, COTPYAHUK 06s3aH
NCKMOUYNTL  BO3MOXHOCTb ~ O3HAaKOMMIEHWSl, NPOCMOTPa 3TWX [JOKYMEHTOB Auuamu, He



JonyuleHHbIMU K paboTe € HUMK (B TOM 4ucnie ApYyrumu paboTHMKAMU CBOEro CTPYKTYPHOro
noapasaeneHuns).

Mpn BbIHOCE [LOKYMEHTOB, COAEPXALLMX MepCcOHaNbHblE AaHHble, 3a Mpefesbl TeppUTopum
MbYOO AKOCLU «Op6uta» O 3ATO r.®okuHo (n.AyHain) (ganee - OY) no cnyxe6Hoi
Heo6X04MMOCTU COTPYAHUK [O/DKEH MPUHATL BCe BO3MOXHble Mepbl, WCKKYawline yTpaTy
(yTepto, XuLLeHe) TaKUX LOKYMEHTOB.

Mpu yTtpate (yTepe, XULEHUW) [OOKYMEHTOB, COLEPXALMX MNEepCcoHasibHble [aHHbIe,
paboTHMK 06513aH HEMeIeHHO A0M0XUTb 0 TaKOM (hakTe CBOEMY HEnocpeACTBEHHOMY Haya/lbHUKY
(pykoBogmTento).  HenocpeACTBEHHbI  HayalbHWK  (PYKOBOAWUTENb)  AO/MKEH  COOOLMUTHL
3aMecTUTENIO AUPEKTOpPa, KypUpyHLWeMy BOMPOCh! 3aluTbl MHopMauun o takTe yTpatsl (yTepe,
XWLLEHUM) [LOKYMEHTOB, COLepXaluMxX MnepcoHaNbHble [aHHble. 10 KaxgoMmy Takomy qakTy
Ha3HauyaeTcsa cny>KebHoe paccrefoBaHue.

4. CoTpygHMKaM, [OMyuleHHbIM K 06paboTKe MepCcoHasIbHbIX [aHHbIX,
3anpeLlaeTcs: *

1. CoobLwaTb CBefeHUs, ABNAIOLWMECH MEePCOHANbHBIMU AaHHBIMU, NULAM, He WMEeKLUM
npaea A0OCTyMna K 3TUM CBELEeHUAM.

2.[0enaTb HeyYTEHHbIe KONUWN JOKYMEHTOB, COAepPXXaLlnX NepcoHasbHble AaHHbIe.

3. OcTaBnATb [OKYMEHTbI, COAepXKallne MepcoHaslbHble AaHHble, Ha paboymx ctonax 6es
npucmoTpa.

4. Tlokupgatb mMoMeLleHVe, He MOMeCTMB [OKYMEHTbl C MEepPCOHasbHbIMU AaHHbIMU B
3aKpblBaeMble celidbl, LWKagbl.

5. BbIHOCMTb AOKYMEHTbI, COAepXKaljme nepcoHanbHble AaHHble, M3 nomMelieHnin OY 6e3
cny>xe6HoM He06X0ANMOCTMN.

5. OTBETCTBEHHOCTb

» OTBETCTBEHHOCTb 3@ HEWUCMOJSIHEHWE WM  HeHaf/iexkallee BbINONHEHUEe TpPeboBaHWiA
HacTosLen VIHCTpYKL MK Bo3naraeTcs Ha paboTHUKOB U pykoBoguTteneii OY.

* KOHTpONb 3a BbIMO/IHEHWEM MONOXEHWIA HacToAwed WHCTpyKuuyM BoO3naraeTcs Ha
pykosoautensa OY.

* 3a HapyLleHne npasun 06paboTKN NEPCOHasNbHbIX AaHHbIX, X HEeMpaBOMepHOe pasrfalleHue
NN pacnpocTpaHeHne, BUHOBHble fiMLA HecyT AUCLUUNIVHAPHYI0, aAMUHUCTPATUBHYIO,
rpaX4aHCKO-NpaBoBYKD WM YrofIOBHYH OTBETCTBEHHOCTb B COOTBETCTBUM C [EACTBYHOLLUM
3aKOHO/aTeNIbCTBOM.

B cnyyae ecnm B pesynbTaTe AeWCTBMI pabOTHMKA Obll MNPUYMHEH NOANEXALLNIA
BO3MeLLeHNIO paboTogaTenem yuiepb TpeTbMM nuuam, paboTHUK HeCceT nepepj pabortojartenem
mMaTepuanbHy OTBETCTBEHHOCTb B COOTBETCTBUM C rnaBoi 39 TpyaoBoro Kogekca Po.

* B cnyyae pasrnaleHns nepcoHanbHbIX AaHHbIX, CTaBLUMX U3BECTHbIMU PabOTHUKY B CBA3U C
MCMNONHEHNEM UM TPYAOBbIX 00653aHHOCTEN, B TOM 4WUC/e pasrnalleHns nepcoHasbHbIX AaHHbIX
ApYyroro paboTHMKa, TPYAOBO AOrOBOP C PabOTHMKOM MOXET ObiTb pacTOpPrHyT paboTogaresem
(MoANyHKT «B» NyHKTa 6 cTatby 81 TpyAoBoro Kogekca P®).
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